
CREATING GATEWAY ACCOUNT WITH NO LICENSE/PERMIT 

To create a GATEWAY account, please visit our website www.albop.com and click on the 

yellow box labeled “Login or Register Today” 
 

Click the BLUE “Register” at the top of the page: 
 

http://www.albop.com/


Choose NO to the First Question: 
 

Once you enter that information, the bottom section seen here you will enter your first and 

last name, complete DOB and SSN. 
 

Once this is completed, click next and continue with the application by clicking next and 

following the remaining prompts. 



COMPLETING A NEW DR REGISTRATION APPLICATION 

Once you are logged in, and you are at your GATEWAY HOME SCREEN, you will hover over the 
“applications” box and choose “NEW DESIGNATED REPRESENTATIVE REGISTRATION”. Follow all prompts 
and pay the required fees at the end of the process. 

 
 
 
CHANGE OF DR (OUTGOING) 
 
From the exiting DR’s personal gateway profile – click the Green DRUG FACILITY tile: 

 
On the left under “Permit Options” – choose “Change of Designated Arepresentative (Outgoing)” 

 
Follow the prompts and be sure to complete the DR Change form once the process opens. 

****THIS PROCESS CANNOT BE COMPLETED BY ANYONE OTHER THAN THE EXITING DR.  A PERSON WITH 
ADMIN RIGHTS CANNOT COMPLETE THIS PROCESS. **** 

 

 

 

 

 

 

 

 

 



CHANGE OF DR (INCOMING) 
 
From the new DR’s personal gateway profile – click the Green DR tile: 

 
On the left under “Permit Options” – choose “Change of Designated representative (incoming): 

 

Follow the prompts and be sure to complete the DR Change form once the process opens. 

****THIS PROCESS CANNOT BE COMPLETED BY ANYONE OTHER THAN THE NEW DR.  A PERSON WITH 
ADMIN RIGHTS CANNOT COMPLETE THIS PROCESS. **** 

**THIS PROCESS CANNOT BE COMPLETED UNTIL THE DESIGNATED REPRESENTATIVE INITIAL 
REGISTRATION IS COMPLETED, APPROVED, AND THE NEW DR HAS BEEN ISSUED A NEW DR NUMBER. 

 


